FORM H
SOQ SUBMISSION CHECKLIST
General Submission Requirements
☐ SOQ submitted as a single PDF file
☐ File name follows required naming convention
“[Team Name] – SBU Mixed-Use Development SOQ.pdf”
☐ Page limits does not exceed 40 pages, excluding cover, table of contents, and appendices
☐ Minimum 11-point font; standard 8.5” x 11” format
☐ Pages clearly numbered
☐ All required appendices included
Section 1 – Transmittal Letter
☐ Lead developer and all team members identified
☐ Roles and responsibilities of each partner described
☐ Primary contact identified with full contact information
☐ Financially responsible party identified
☐ Authorization to submit confirmed
☐ Acknowledgement of all RFQ addenda
Section 2 – Executive Summary
☐ Summary of team qualifications and differentiators
☐ Overview of relevant university, mixed-use, and housing experience
☐ Demonstrated understanding of SBU and SBHDC objectives
Section 3 – Team Organization and Key Personnel
☐ Team organization chart included
☐ Key firms and individuals identified
☐ Roles and responsibilities clearly described
☐ Brief bios provided for key personnel
Section 4 – Relevant Experience
☐ 3–5 comparable technical projects provided (Appendix C)
☐ 3–5 relevant financial experience examples provided (Appendix D)
☐ Client references included for each project
Section 5 – Financial Capability
☐ Summary of financial strength for key entities
☐ Sources of capital identified
☐ Bonding capacity or credit information included (if applicable)
☐ Financial statements provided per RFQ requirements
Section 6 – Preliminary Development Concept
☐ Demonstrated understanding of project objectives
☐ High-level delivery and phasing approach
☐ Preliminary energy and infrastructure strategy
☐ Discussion of affordability and compliance considerations
Section 7 – Legal and Administrative Information
☐ Legal structure and jurisdiction disclosed
☐ Litigation or adverse history disclosed (if applicable)
☐ All required certifications completed
Required Appendices
☐ Appendix C – Technical Experience Forms
☐ Appendix D – Financial Experience Forms
☐ Appendix E–G – Required Forms and Certifications
Final Certification
☐ SOQ is complete
☐ Submission reflects most current RFQ and addenda
☐ SOQ submitted by email to procurement@sbhdc.org by the deadline: 2/20/2026 3pm ET
